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JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎ�áƺƫɀǣɎƺ 

https://www.drury.edu/graduate/graduate-assistantships/ 
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 גבגוٮבוז�٣ו׏ג٢

 ɖȸȇǝƏȅו׎׏� 

0ȅȵǼȒɵȅƺȇɎ�ȷɖƺɀɎǣȒȇɀ 
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Welcome 

áƺ�Əȸƺ�ȵǼƺƏɀƺƳ�ɎȒ�ɯƺǼƬȒȅƺ�ɵȒɖ�ɎȒ�ɵȒɖȸ�ȇƺɯ�ȵȒɀǣɎǣȒȇ�ƏɎ�(ȸɖȸɵ�ÈȇǣɮƺȸɀǣɎɵ�ƏȇƳ�ɯǣɀǝ�
ɵȒɖ�ɀɖƬƬƺɀɀ�ǣȇ�ɵȒɖȸ�ƏȵȵȒǣȇɎȅƺȇɎ�ƏȇƳ�ɀɎɖƳǣƺɀِ�çȒɖ�Əȸƺ�Ə�ɮƏǼɖƏƫǼƺ�ȵƏȸɎ�Ȓǔ�(ȸɖȸɵټɀ�
ɯȒȸǸǔȒȸƬƺً�ƏȇƳ�ɯƺ�Əȸƺ�ƺɴƬǣɎƺƳ�ɵȒɖ�ƬǝȒɀƺ�ɎȒ�ɎƏǸƺ�ƏƳɮƏȇɎƏǕƺ�Ȓǔ�Ɏǝǣɀ�ȒȵȵȒȸɎɖȇǣɎɵ�ɎȒ�
ǔɖȸɎǝƺȸ�ɵȒɖȸ�ƺƳɖƬƏɎǣȒȇ�ƏȇƳ�ɯȒȸǸǔȒȸƬƺ�ƺɴȵƺȸǣƺȇƬƺِ 

 

 

The Purpose of the Guide 

Áǝƺ�ȵɖȸȵȒɀƺ�Ȓǔ�Ɏǝǣɀ�ǕɖǣƳƺ�ǣɀ�ɎȒ�ȵȸȒɮǣƳƺ�Əȇ�Ȓɮƺȸɮǣƺɯ�Ȓǔ�(ȸɖȸɵ�ÈȇǣɮƺȸɀǣɎɵټɀ�ȵȒǼǣƬǣƺɀً�
ȵȸȒƬƺƳɖȸƺɀً�ƏȇƳ�ȸƺɀȵȒȇɀǣƫǣǼǣɎǣƺɀ�ɎǝƏɎ�ȵƺȸɎƏǣȇ�ɎȒ�JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎɀ�



https://www.uscis.gov/sites/default/files/document/forms/i-9-paper-version.pdf
https://workforcenow.adp.com/
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Required Training and TO-DOs 

�ɀ�Ə�JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎً�ɵȒɖȸ�ƺȅȵǼȒɵȅƺȇɎ�ǕƺȇƺȸƏǼǼɵ�ǔȒǼǼȒɯɀ�Ɏǝƺ�ɀɎƏǔǔ�ȵȒǼǣƬɵ�
ǝƏȇƳƫȒȒǸِ���ɀ�ɀɖƬǝً�ɵȒɖ�ɀǝȒɖǼƳ�ȸƺɮǣƺɯ�Ɏǝƺ�ɀɎƏǔǔ�ȵȒǼǣƬɵ�ǝƏȇƳƫȒȒǸً�ɯǝǣƬǝ�ƬƏȇ�ƫƺ�
ǔȒɖȇƳ�Ȓȇ�Ɏǝƺ�RɖȅƏȇ�«ƺɀȒɖȸƬƺɀ�ɯƺƫɀǣɎƺ�ƏɎ�(ȸɖȸɵ�³ɎƏǔǔ�RƏȇƳƫȒȒǸِ��Graduate 
Assistants should read both the Staff Policy Handbook and Graduate Assistants 
Handbook and then do the followingي 

�ȸǣȇɎ�ƏȇƳ�ɀǣǕȇ�Ɏǝƺ�³ɎƏǔǔ�xƺȅƫƺȸ�RƏȇƳƫȒȒǸ��ƬǸȇȒɯǼƺƳǕƺȅƺȇɎ�IȒȸȅ¨ ��ن
٢ƺȅƫƺƳƳƺƳ�ɯǣɎǝǣȇ�Ɏǝƺ�ǝƏȇƳƫȒȒǸ٣�ƏȇƳ�ƺȅƏǣǼ�ǣɎ�ɎȒ�ǝȸ۬ƳȸɖȸɵِƺƳɖِ 

�ȸǣȇɎ�ƏȇƳ�ɀǣǕȇ�Ɏǝƺ�ǼƏɀɎ�ȵƏǕƺ�Ȓǔ�Ɏǝǣɀ�J��ǝƏȇƳƫȒȒǸ�ƏȇƳ�ƺȅƏǣǼ�ǣɎ�ɎȒ¨ ن
ǝȸ۬ƳȸɖȸɵِƺƳɖِ 

�ȸǣȇɎ�ƏȇƳ�ɀǣǕȇ�Ɏǝƺ�³ɖƫɀɎƏȇƬƺ��ƫɖɀƺ�¨ȒǼǣƬɵ��ƬǸȇȒɯǼƺƳǕƺȅƺȇɎ¨ ن
٢ƺȅƫƺƳƳƺƳ�ɯǣɎǝǣȇ�Ɏǝƺ�ǝƏȇƳƫȒȒǸ٣�ƏȇƳ�ƺȅƏǣǼ�ǣɎ�ɎȒ�ǝȸ۬ƳȸɖȸɵِƺƳɖ�ِ 

��ȇȇɖƏǼ�ȒȇǼǣȇƺ�ɎȸƏǣȇǣȇǕ�ǣɀ�ȸƺȷɖǣȸƺƳِ��ȇ�ƺȅƏǣǼ�ǔȸȒȅ�³Əǔƺ�!ȒǼǼƺǕƺɀ�ɯǣǼǼ�ƫƺ ن
ɀƺȇɎ�ɎȒ�Ɏǝƺ�JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎ�ɯǣɎǝ�Ɏǝƺ�ȸƺȷɖǣȸƺƳ�ɎȸƏǣȇǣȇǕٕ�ƬȒȅȵǼƺɎǣȒȇ�ǣɀ�
ȸƺƬȒȸƳƺƳ�ƺǼƺƬɎȸȒȇǣƬƏǼǼɵي 

 �ÁǣɎǼƺ�Xæ�ƏȇƳ�³ƺɴɖƏǼ�xǣɀƬȒȇƳɖƬɎ�ɎȸƏǣȇǣȇǕٮ
 ��٢IƏȅǣǼɵ�0ƳɖƬƏɎǣȒȇƏǼ�«ǣǕǝɎɀ�ƏȇƳ�¨ȸǣɮƏƬɵ��ƬɎ٣¨»�I0ٮ �

�Xǔ�ɵȒɖȸ�ȵȒɀǣɎǣȒȇ�ȸƺȷɖǣȸƺɀ�ɵȒɖ�ɎȒ�Ƴȸǣɮƺ�ǔȒȸ�Ɏǝƺ�ÈȇǣɮƺȸɀǣɎɵً�ɵȒɖȸ�ɀɖȵƺȸɮǣɀȒȸ ن
ɯǣǼǼ�ƳǣȸƺƬɎ�ɵȒɖ�ɎȒ�ƬȒȅȵǼƺɎƺ�Ƴȸǣɮƺȸ�ɎȸƏǣȇǣȇǕِ� 

�يƺɮǣƺɯ�Ɏǝƺ�ƏƬɎǣɮƺ�ɀǝȒȒɎƺȸ�ɎȸƏǣȇǣȇǕ�ɮǣƳƺȒ» ن
ǝɎɎȵٖٖيɯɯɯِƳȸɖȸɵِƺƳɖٖɀƺƬɖȸǣɎɵٖƏƬɎǣɮƺٮɀǝȒȒɎƺȸٮɎȸƏǣȇǣȇǕٮɮǣƳƺȒɀ 

 
áǣɎǝǣȇ�Ɏǝƺ�ǔǣȸɀɎ�ǔƺɯ�ɯƺƺǸɀ�Ȓǔ�Ɏǝƺ�ǔƏǼǼ�ɀƺȅƺɀɎƺȸً�ɵȒɖ�ɯǣǼǼ�ƫƺ�ȇȒɎǣǔǣƺƳ�Ȓǔ�J���ȸǣƺȇɎƏɎǣȒȇِ��
�ɎɎƺȇƳƏȇƬƺ�ǣɀ�ȅƏȇƳƏɎȒȸɵِ 
 

  

https://www.flipsnack.com/druryuniversity/drury-university-staff-policy-handbook/full-view.html
mailto:hr@drury.edu
mailto:hr@drury.edu
http://www.drury.edu/security/active-shooter-training-videos
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At-Will Employment / Termination of Employment 

çȒɖȸ�ȵƏȸɎٮɎǣȅƺً�ȇȒȇٮƺɴƺȅȵɎ�ƺȅȵǼȒɵȅƺȇɎ�ƫɵ�(ȸɖȸɵ�ǣɀٹ�ƏɎٮɯǣǼǼِٺ��Áǝǣɀ�ȅƺƏȇɀ�ɎǝƏɎ�(ȸɖȸɵ�
ǣɀ�ǔȸƺƺ�ɎȒ�ƺȇƳ�ɵȒɖȸ�ƺȅȵǼȒɵȅƺȇɎ�ƏȇɵɎǣȅƺً�ɯǣɎǝ�Ȓȸ�ɯǣɎǝȒɖɎ�ƏƳɮƏȇƬƺ�ȇȒɎǣƬƺِ��áƺ�
ȸƺȷɖƺɀɎ�ɎǝƏɎ�ɵȒɖ�ȵȸȒɮǣƳƺ�ɎɯȒ�ɯƺƺǸɀ�ƏƳɮƏȇƬƺ�ȇȒɎǣƬƺ�ƏȇƳ�Ə�ǼƺɎɎƺȸ�Ȓǔ�ȸƺɀǣǕȇƏɎǣȒȇ�
ƫƺǔȒȸƺ�ǼƺƏɮǣȇǕ�ǣȇ�ȒȸƳƺȸ�ɎȒ�ȸƺȅƏǣȇ�ǣȇ�ǕȒȒƳ�ɀɎƏȇƳǣȇǕ�ɯǣɎǝ�Ɏǝƺ�ÈȇǣɮƺȸɀǣɎɵِ� 

 

Timekeeping Basics for Non-Exempt Staff 

DEFINITIONS: 
³ɎƏȇƳƏȸƳ�áȒȸǸɯƺƺǸ��³يƺɮƺȇ٣ו�٢�ƳƏɵɀً׏׎يא׏��Əِȅِ�³ɖȇƳƏɵ�ɎǝȸȒɖǕǝ�³ƏɎɖȸƳƏɵ�ȅǣƳȇǣǕǝɎ 

RȒɖȸɀ�ǣȇ�Ɏǝƺ�³ɎƏȇƳƏȸƳً�IɖǼǼٮɎǣȅƺ�áȒȸǸɯƺƺǸ׎ג��ي�ǝȒɖȸɀ�ȵƺȸ�ɯƺƺǸ 

RȒɖȸɀ�ǣȇ�Ɏǝƺ�J��áȒȸǸɯƺƺǸ�0يǣɎǝƺȸ׎א�ً׎׏��Ȓȸחא��ǝȒɖȸɀً�ƫƏɀƺƳ�Ȓȇ�Ɏǝƺ�Ɏƺȸȅɀ�Ȓǔ�ɵȒɖȸ�J��
ƏȵȵȒǣȇɎȅƺȇɎ
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Ɏǣȅƺ�ƬǼȒƬǸ�ǼȒȒǸɀ�Ȓȇ�Ɏǝƺ�ȅƏǣȇ�ǼȒǕǣȇ�ȵƏǕƺ�Ȓǔ��(¨ي 

 

Xǔ�ɵȒɖ�ȒȇǼɵ�ɯȒȸǸ�Ə�ǔƺɯ�ǝȒɖȸɀ�ƏȇƳ�ƳȒȇټɎ�ɎƏǸƺ�Ə�ǼɖȇƬǝ�ƫȸƺƏǸً�ǴɖɀɎ�ɖɀƺ�Ɏǝƺ�ƬǼȒƬǸ�ǣȇ�ٖ�ƬǼȒƬǸ�
ȒɖɎ�ǔɖȇƬɎǣȒȇɀِ��Xǔ�ɵȒɖ�ɯȒȸǸ�Ə�ǼȒȇǕƺȸ�ɀǝǣǔɎ�ɯǣɎǝ�Ə�ƫȸƺƏǸ�ǔȒȸ�Ə�ȅƺƏǼ�٢Ȓȸ�ƬǼƏɀɀ٣ً�ɖɀƺ�ƬǼȒƬǸ�
ǣȇً�ȅƺƏǼ�ȒɖɎً�ȅƺƏǼ�ȸƺɎɖȸȇً�Ɏǝƺȇ�ƬǼȒƬǸ�ȒɖɎ�ǔɖȇƬɎǣȒȇɀً�ǣȇ�ɎǝƏɎ�ȒȸƳƺȸِ 
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Getting Paid 

JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎɀ�ɯǣǼǼ�ƫƺ�ȵƏǣƳ�ƫǣٮɯƺƺǸǼɵً�ƏȇƳ�ƏǼǼ�ȵƏɵ�ɯǣǼǼ�ƫƺ�ƳǣȸƺƬɎ�ƳƺȵȒɀǣɎƺƳ�ǣȇɎȒ�
Ɏǝƺ�ƫƏȇǸ�ƏƬƬȒɖȇɎ�ƺɀɎƏƫǼǣɀǝƺƳ�ƳɖȸǣȇǕ��(¨�ȸƺǕǣɀɎȸƏɎǣȒȇِ��Xǔ�Ə�JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎ�ɯȒɖǼƳ�
ǼǣǸƺ�ǔȒȸ�ƏǼǼ�Ȓȸ�ȵƏȸɎ�Ȓǔ�ǝǣɀٖǝƺȸٖɎǝƺǣȸ�

/wp-content/uploads/files/hr/docx/GA%20Evaluation%20Form.docx
/wp-content/uploads/files/hr/docx/GA%20Evaluation%20Form.docx
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Graduate Assistant General Guidelines 

�ɀ�Ə�JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎً�Ɏǝƺ�ɀɎɖƳƺȇɎ�ǣɀ�ȅƏǸǣȇǕ�Ə�ɀǣǕȇǣǔǣƬƏȇɎ�ƬȒȅȅǣɎȅƺȇɎ�ɎȒ�(ȸɖȸɵ�
ÈȇǣɮƺȸɀǣɎɵ�ƫɵ�ƏǕȸƺƺǣȇǕ�ɎȒ�ƏƬǝǣƺɮƺ�ƺɴƬƺȵɎǣȒȇƏǼ�ƏƬƏƳƺȅǣƬ�ȵƺȸǔȒȸȅƏȇƬƺ�ǣȇ�Ɏǝƺǣȸ�ƳƺǕȸƺƺ�
ȵȸȒǕȸƏȅ�ƏȇƳ�ƬƏȸȸɵ�ƺɴɎƺȇɀǣɮƺ�ȵȸȒǔƺɀɀǣȒȇƏǼ�ȸƺɀȵȒȇɀǣƫǣǼǣɎǣƺɀِ��JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎɀ�Əȸƺ�
ƬȒȅȵƺȇɀƏɎƺƳ�ǔȒȸ�Ɏǝƺǣȸ�ɀƺȸɮǣƬƺ�ɯǣɎǝ�Ə�ɀɎǣȵƺȇƳ�ƏȇƳ�ɀƬǝȒǼƏȸɀǝǣȵɀِ�� 

Áǝƺ�ǔȒǼǼȒɯǣȇǕ�ǕɖǣƳƺǼǣȇƺɀ�ƬȒȇƬƺȸȇ�Ɏǝƺ�ȅȒɀɎ�ƫƏɀǣƬ�ƏɀȵƺƬɎɀ�Ȓǔ�ɵȒɖȸ�ƺȅȵǼȒɵȅƺȇɎ�ɯǣɎǝ�
(ȸɖȸɵ�ÈȇǣɮƺȸɀǣɎɵِ��XɎ�ǣɀ�ɵȒɖȸ�ȸƺɀȵȒȇɀǣƫǣǼǣɎɵ�ɎȒ�ȸƺƏƳ�ƏȇƳ�ǔȒǼǼȒɯ�Ɏǝƺɀƺ�ǕɖǣƳƺǼǣȇƺɀِ��
JƺȇƺȸƏǼǼɵً�Ɏǝƺ�ǔǣȸɀɎ�ɮǣȒǼƏɎǣȒȇ�ɯǣǼǼ�ȸƺɀɖǼɎ�ǣȇ�ɮƺȸƫƏǼ�ƬȒɖȇɀƺǼǣȇǕِ��Áǝƺ�ɀƺƬȒȇƳ�ɮǣȒǼƏɎǣȒȇ�ȅƏɵ�
ȸƺɀɖǼɎ�ǣȇ�Ə�ɯȸǣɎɎƺȇ�ɯƏȸȇǣȇǕِ��IɖɎɖȸƺ�ɮǣȒǼƏɎǣȒȇɀ�ɯǣɎǝǣȇ�Ə�ɎɯȒٮɵƺƏȸ�Ɏǣȅƺ�ȵƺȸǣȒƳ�ɯǣǼǼ�
ȸƺɀɖǼɎ�ǣȇ�ǔɖȸɎǝƺȸ�ƳǣɀƬǣȵǼǣȇƏȸɵ�ƏƬɎǣȒȇɀ�ǣȇƬǼɖƳǣȇǕ�ɀɖɀȵƺȇɀǣȒȇ�Ȓȸ�ɎƺȸȅǣȇƏɎǣȒȇِ��àǣȒǼƏɎǣȒȇɀ�
ɎǝƏɎ�ȸƺɀɖǼɎ�ǣȇ�ǣȇǴɖȸɵ�ɎȒ�ƏȇȒɎǝƺȸً�ɎǝƺǔɎً�ǣȇɎƺȇɎǣȒȇƏǼ�ƳƺɀɎȸɖƬɎǣȒȇ�Ȓǔ�ȵȸȒȵƺȸɎɵً�ǕƺȇƺȸƏǼ�
ƳǣɀȸɖȵɎǣȒȇ�Ȓǔ�Ɏǝƺ�ɯȒȸǸǔǼȒɯً�Ȓȸ�Əȇɵ�ȒɎǝƺȸ�ɀƺȸǣȒɖɀ�ɮǣȒǼƏɎǣȒȇ�ȅƏɵ�ȸƺɀɖǼɎ�ǣȇ�ǣȅȅƺƳǣƏɎƺ�
ɀɖɀȵƺȇɀǣȒȇ�ƏȇƳٖȒȸ�ɎƺȸȅǣȇƏɎǣȒȇِ��àƺȸƫƏǼ�ƬȒɖȇɀƺǼǣȇǕ�ƏȇƳ�ɯȸǣɎɎƺȇ�ɯƏȸȇǣȇǕɀ�ȅƏɵ�ƫƺ�
ȸƺƬƺǣɮƺƳ�ɮǣƏ�ƺȅƏǣǼ�ǔȸȒȅ�ɵȒɖȸ�ɀɖȵƺȸɮǣɀȒȸً�ƺɀȵƺƬǣƏǼǼɵ�ǔȒȸ�Əȇ�ƏɎɎƺȇƳƏȇƬƺٮȸƺǼƏɎƺƳ�ǣɀɀɖƺِ� 

³ɖȵƺȸɮǣɀȒȸɵ�ƬȒɖȇɀƺǼǣȇǕ�ɯǣɎǝ�ɀɎƏǔǔ�ȅƺȅƫƺȸɀ�ǣɀ�ƳƺɀǣǕȇƺƳ�ɎȒ�ƺɀɎƏƫǼǣɀǝ�Əȇ�ƺȷɖǣɎƏƫǼƺ�
ɀɵɀɎƺȅ�Ȓǔ�ƬȒȸȸƺƬɎǣɮƺ�ƏƬɎǣȒȇ�ǔȒȸ�ɀɎƏǔǔ�ȅƺȅƫƺȸɀ�ɯǝȒ�ƳȒ�ȇȒɎ�ƏƳǝƺȸƺ�ɎȒ�Ɏǝƺɀƺ�ɯȒȸǸ�ȸɖǼƺɀ�
Ȓȸ�ɎȒ�ƺǼƺɮƏɎƺ�ǴȒƫ�ȵƺȸǔȒȸȅƏȇƬƺ�ɎȒ�Əȇ�ƏƬƬƺȵɎƏƫǼƺ�ǼƺɮƺǼِ��Áǝƺ�ɀɎƏȇƳƏȸƳɀ�Ȓǔ�ƬȒȇƳɖƬɎ�ƏȇƳ�
ǴȒƫ�ƺɴȵƺƬɎƏɎǣȒȇɀ�
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Áǝƺ�J��ȵȒǼǣƬɵ�ǝƏȇƳƫȒȒǸ�ƬȒȇɎƏǣȇɀ�ǣȅȵȒȸɎƏȇɎ�ǣȇǔȒȸȅƏɎǣȒȇ�ƏƫȒɖɎ�(ȸɖȸɵ�ÈȇǣɮƺȸɀǣɎɵً�ƏȇƳ�
X�ɖȇƳƺȸɀɎƏȇƳ�ɎǝƏɎ�X�ɀǝȒɖǼƳ�ƬȒȇɀɖǼɎ�Ɏǝƺ�RɖȅƏȇ�«ƺɀȒɖȸƬƺɀ�(ƺȵƏȸɎȅƺȇɎ�ȸƺǕƏȸƳǣȇǕ�Əȇɵ�
ȷɖƺɀɎǣȒȇɀ�ȇȒɎ�ƏȇɀɯƺȸƺƳ�ǣȇ�Ɏǝƺ�ǝƏȇƳƫȒȒǸِ 

 

X�ƏƬǸȇȒɯǼƺƳǕƺ�ɎǝƏɎ�Ɏǝƺ�ǣȇǔȒȸȅƏɎǣȒȇً�ȵȒǼǣƬǣƺɀً�ƏȇƳ�ƫƺȇƺˡɎɀ�ƳƺɀƬȸǣƫƺƳ�ǣȇ�Ɏǝƺ�
ǝƏȇƳƫȒȒǸ�Əȸƺ�ȇƺƬƺɀɀƏȸǣǼɵ�ɀɖƫǴƺƬɎ�ɎȒ�ƬǝƏȇǕƺً�ǣȇ�(ȸɖȸɵٔɀ�ɀȒǼƺ�ƳǣɀƬȸƺɎǣȒȇِ��X�ɖȇƳƺȸɀɎƏȇƳ�
ɎǝƏɎ�Ɏǝƺ�ȸƺɮǣɀǣȒȇɀ�ȅƏɵ�ɀɖȵƺȸɀƺƳƺً�ȅȒƳǣǔɵً�Ȓȸ�ƺǼǣȅǣȇƏɎƺ�ƺɴǣɀɎǣȇǕ�ȵȒǼǣƬǣƺɀِ 

 

X�ƏƬǸȇȒɯǼƺƳǕƺ�ɎǝƏɎ�Ɏǝǣɀ�ǝƏȇƳƫȒȒǸ�ǣɀ�ȇȒɎ�Ə�ƬȒȇɎȸƏƬɎ�ǕȒɮƺȸȇǣȇǕ�Ɏǝƺ�Ɏƺȸȅɀ�Ȓǔ�ȅɵ�
ƺȅȵǼȒɵȅƺȇɎِ�X�ǝƏɮƺ�ȸƺɮǣƺɯƺƳ�Ɏǝƺ�ǝƏȇƳƫȒȒǸً�ƏȇƳ�X�ɖȇƳƺȸɀɎƏȇƳ�ɎǝƏɎ�ǣɎ�ǣɀ�ȅɵ�
ȸƺɀȵȒȇɀǣƫǣǼǣɎɵ�ɎȒ�ȸƺƏƳ�ƏȇƳ�ƬȒȅȵǼɵ�ɯǣɎǝ�Ɏǝƺ�ȵȒǼǣƬǣƺɀ�ƬȒȇɎƏǣȇƺƳ�ǣȇ�Ɏǝǣɀ�ǝƏȇƳƫȒȒǸ�ƏȇƳ�
Əȇɵ�ȸƺɮǣɀǣȒȇɀ�ȅƏƳƺ�ɎȒ�ǣɎِ�X�ƏǼɀȒ�ɖȇƳƺȸɀɎƏȇƳ�ɎǝƏɎ�Ɏǝƺ�ǝƏȇƳƫȒȒǸ�ǣɀ�ǕƺȇƺȸƏǼ�ǣȇ�ȇƏɎɖȸƺ�
ƏȇƳ�ɎǝƏɎ�ǣɎɀ�ȵȒǼǣƬǣƺɀ�ƏȇƳ�ȵȸȒƬƺƳɖȸƺɀ�ȅƏɵ�ƫƺ�ƏȵȵǼǣƺƳً�ȇȒɎ�ƏȵȵǼǣƺƳً�Ȓȸ�ȅȒƳǣˡƺƳ�ǣȇ�Əȇɵ�
Ǖǣɮƺȇ�ƬƏɀƺ�ǣȇ�ƏƬƬȒȸƳƏȇƬƺ�ɯǣɎǝ�ƏȇƳ�ƏɎ�Ɏǝƺ�ƏƫɀȒǼɖɎƺ�ƳǣɀƬȸƺɎǣȒȇ�Ȓǔ�Ɏǝƺ�ɖȇǣɮƺȸɀǣɎɵِ�Áǝƺ�
ǝƏȇƳƫȒȒǸ�ǣɀ�Ə�ǕɖǣƳƺً�Ə�ƳƺɀƬȸǣȵɎǣȒȇ�Ȓǔ�ǕƺȇƺȸƏǼ�ȵȒǼǣƬǣƺɀً�ȇȒɎ�Ə�ɀƺɎ�Ȓǔ�ȸǣǕǣƳ�ȸɖǼƺɀ�ɎȒ�
ǕȒɮƺȸȇ�ƺɮƺȸɵ�ƬƏɀƺِ 

 

JȸƏƳɖƏɎƺ��ɀɀǣɀɎƏȇɎɀ�Əȸƺ�ȸƺȷɖǣȸƺƳ�ɎȒ�ƬȒȅȵǼƺɎƺ�Ɏǝǣɀ�ǔȒȸȅ�ƏȇƳ�ƺȅƏǣǼ�Ə�ƬȒȵɵ�ɎȒ�
ǝȸ۬ƳȸɖȸɵِƺƳɖِ��RƏȇƳٮƳƺǼǣɮƺȸǣȇǕ�Ə�ƬȒȵɵ�ɎȒ� ɖȸȇǝƏȅו׎׏��ǣɀ�ƏǼɀȒ�ƏƬƬƺȵɎƏƫǼƺِ
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